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_ iNS i RUCTIONS See Pubhcataon Ne. 76-°M—-* for instructions on completmg thls form. Forward signed originai to
“ .  Department of Archives and History, Records Management Division, 330 Capital Avenue, Atlanta, Georgia, 30334,
Attentign: Scheduhng Sect:c-n
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A_ctmn Ret:uested
a. T Estapnsn Hetention Schedule: record will continue to accumulate.

b. . Dispose of present accumulatlon no further accumulat:on anticipatad.
95 75: A 17 1975
¢ [z Amenc Application No. .J= 77 Fd7 7/ WCheck One: T Change; & Supercede: OJ Voi¢c_AUg. L/, 777
4. Dates of Series 5. Records Saries T'tie (foilowsd by title used in office, if cifferent)
Eartiest Latest
[ 1974-75 "' 1978-79 | Pesticide Sample Aepogzg_ (Cut of Tolerance)
6. Division and Office Function What 1s the funcnon of the Division and the O‘Hac= in which ths record series is created?

The Plant Industry is responsible for supervising and regulating varilous
fields of the plant industry in Georgia. It seeks to control and eradi-
cate diseases and insects in the plant industry.

The Pesticide Division, an operational unit of the Plant Industry Di-~
vision, is responsible for enforcement of the Georgia Pesticide Control
Act, the Georgia Pesticide Use and Application Act and the Georgia Treat-
ed Timber Act.
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7. Record Series Des-cnptmn Th.s file contains the folt owmg dOCUm\-: nts (mc’ude fmm numbers and tn't/es if any!
Artach samples of the fije.

Documents relating to: . ) .. .
Sampling and analysis of pesticides found to be out of

compliance with Ceorgia Law and copies of any enforcement
included are: actions taken
2Ag. 14-057-033, Original of Inspector's transcript.
Laboratory Repcort showing sample analvsis., MNotice of
"Stop Sale" and any other pertinent correspondence.

Reports arranged numerically, by laboratory number,

File is arranged: : . . - L :
within folders arranged alsnhabetically, by registrant.

8. Momhiy Rafererce Rate ol ‘How often ara reccrds referred to .-a" ionare:
5B

One tosix months old __ &8 . Seven to twe ve morths old .._fg ‘tﬂ ; Thirteen to twenty-four monthsoid _ 2 . _:
twenty-five months and ¢lder_] .7
I8, Annual Rate of Accumulation of Records
Letter-size arawers ;o legaisize draveers . _;Sheives ___ _ . __;Other (spacify) X _ .

1/2 lateral f1;e drawer— 42" each
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" FORAGENCY USE [ 1. Agency Address 'FOR RECORDS MANAGEMENT USE
Apaiication Date Georgia Department of Agriculture Appiication Numbar
6-12-79 Plant Industry Division- 75— ‘7q Q

Appii‘ca;_a;_!\lujber R ] PeSthl(?‘e Unit . Date Received Dats ccmpxe'ad_ )
o 204 19 Martin Luther XKing Jr., Dr. S.wW. . [ e

R et lanta, - Ga.—30334 . .. oMo 4 oot

2. Person to Contact ka-ng Title Telephone Numbar
J. R. Conley Dlrector—Deat1c1de Q;v151on 656 4938
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YES | NG {10, Q Quemonnarra JP!acean "X"mt!-uaproper co!umn) N ] T

a. Is this the official copy of the nﬂes? L
FX 3 1 ifnpt whereisit? ’ e — : BV
"ix b. Does the series contain conflder.trai mformatmn requiring security handling? If yes, cite 1aw or regutatson. 1
1 4 . — _ — R — U —— - -
X | e Is this a wtal record? L . o o ]
X d Does this series have histonca! or loqg:erm research vaiue7 _ = ]

. When one or two documents in the file make it necessary to keep the antire f:Ie for a icng period, could these
| X | ==_mummmnhgg$gMAaﬁmuﬂﬂL o
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g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
.. _\fyes attach copy,

X

’ X h. Is there a duplication of this series in your office, or in another office or agency?
| | 1f ves, where? . _ _ o
14 lsms“esmgrwﬂm rcguladxﬂucmﬁhngi? N — ) ——
X | i Does the record series cesult in 3 computer printout?_ e e -
11. Retention Requirements The foliowing requires the series to be kept:

a. State Law — . ._.vyears. 4. Audit period —_— years.
b. Statute of limitation - . ... years. e. Administrative need _,_éj_ﬂ,vears.
¢c. Federal law —_— years, ¥, Faderal retention instructions - _ __years.

L b b e b

P

Aztach copy or excerpt of laws or regulations, Explain administrative need,

Lawsuits arising from use of product found to be out of compliance are
not tried for 3-4 years. Reports must be maintained for four years
as supporting evidence.
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12. Anu;«;féd Qisposition Instructions This agenw recornmends that the file series be cut off at the end of each

3 Cajendar Year; £ Fiscal vear; 5 Other N — e then,
X Hold in the current filesarea ___ _____month(s) 4ﬁ — . year{s}); then
{7 Transfer 1o local holding area, heold - year{s); then
[ Transfer to State Records Center; hold — . ..year(s); then
33 Destroy. )
O Transfer to State Archives for permanent retenticn.
O Other (Specifyi
Thesa instructions apply to all prior and future accumulations of the series.
'Vif)raieﬁf l_ Reoords Manageme;;;\éffmer lSagna_ re) %h;:j*;jggtj! h,
> ‘ .
Stntu Recotds Committea (Signature) Date
Recommendations in para- T _:'(—F‘\\ o o A T | D
graph 12 are approved. State Audltor/Des.gnee L E S T :—;,f - --4,‘-'/' 7 -2~ 7/_}‘ ;
[If disspproved, attach fetter 7 TR T T T T TS
of expianation.} Secreta /Desugnee T S S S T~ LT e e i
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- QOF A p p'l 1Ca tT on fo r DEPARTKZIY OF ARCEIYES & XISTORY
- &mﬁlj RECORDS DISPOSITION STANDARD NECORNDS RABAGERNEST DIYISTION 1
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_l Application Date

August 1, 1975

2 . Agency Adpplication Wo.

166
3 .IGEICT, Divisicn, Subdivisinn b Adsinisterliag Office Addresa

Georgia Department of Agriculture

Feed, Fertilizer, Pesticide and Grain Division
19 Hunter Street, SwW

pp—— - .
I#STRUCTIONS : Sew separate inatructions for compietion of [} FOX RECORDS NANAGEMERT DIVISION USE

Date Mecelved Application Fo. Date Completed

UG - 41975 > & \Tq AUG 17 1975

Permon to Comtact
.

J. R. Conley '

N
front and reverss of thie form. Sigm origimal aomd tuo Sopies

nd forvard to Department of Archives and Niatory, Atteation:

keccrds Mancgewent Officar:

5 .korking Title

Asst. Div.
T0O AMEND STANDARD 298 dated 10/5/72

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8. Earliest & Latest
, Dates of Series

July 1, 1971 to Date
10.

9.Exact Beries Title

ECONOMIC POISON OUT OF TOLERANCE SAMPLE FILES

What is the function of the office in which this record series is created?

The Pesticide Unit enforces the Georgia Economic Poisons Act,
analyzing, and enforcing tolerances of “economic poisons™
regulatory functions toward this end.

sampling,
are yital

11. This file contains the followlng documents (1nc1ude form numbers and titles, if any,
and file arrangement). )

-

Documents relating to/%1onomﬁc Poisons Tolerance

_Includgd a
&o rrespondence,

Stop Sale Order
Laboratory Division Réport from State Chemiste

Inspector's PESTICIDE LABEL SUBSTITUTE submitted with sample,CLuxci
Inspector's Pesticide Sample Report,

Files are arranged by Laboratory Number.

ATTACH SAMPLES OF THE FILE
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2 - EQUTPKERT GCCUPIEL Ro. of Drawvers Cu. Ft. of Recardy Wo. of Drawers Cu. Pt. of Necordy
Lett ' Fiie D T APNUAL RATE OF ACCUKJLATION
- er-stre ¢ Drawers - -
1 1.5 -5 .75
; - N . In Officels) In Storage lr‘!gl,l!
Legal-alze File Drawvers - ~ Fioor Spare Occupled {Square Feet} -
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QUESTIONNAIRE risce an "= 1o the proper colusn. Ir smswer 1s "TE5,” plesse explain - YES\ NG
13. Is this the Record Copy of the series? ' L " b ] ~f ]
14, Is there a duplication of this se?ias in another office or agency? [_] [;é
15. Is the 1nfonmatlon contained in this series ever summarlzed or published? k1 _.[]

Attach copy of summary or publication.
16. Does the seriés contain classified information® requlrlng securlty handllng‘? 11 Iy
17. Does the series 1n1tlate, amend or-termlnate agency policies and pfocedures’ Bﬁ] [1]
18. Could the function be performed if the files were lost or destroye&? FB(] [ 1]
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ ]- )
20. Does the record series provide data as input to an EDP file? : {1 1y
21. Does the record serles contaln doc:mnentatlon produced as EDP prln’cout‘? _ 7 [ 7] _:[ ¥
22. Has the Federal Government issued instructionS'governing the retention/dispo- .[ ] [H
sition of these files? _
23. Will there be a need for these records lb,.ls years ffom now? If.yes, whaaé [1 1
2h. REQUIREMENTS. The following requires the files to be kept 3 years :

a.[]JSTATE ©.[]STATUTE OF «c.[]AUDIT  d.[)FEDERAL e.kJADMINISTRATIVE  f.[ ]JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
Experience shows that any litigation initiated by the manufacturer will
probably take place within this pericd.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[{FISCAL YEAR -[JOTHER ,then:
[ X} Hold in the current files area month(s)/__3 year(s) :

[ ] Transfer to [ ] State Records Center | ] Loecal Holdlng Area; hold year( ):

[ i Destroy. _

[ ] Transfer to State Archives for permanent retentlon.

[ ] Destroy immediately after cut-off.

[ ] Other: (Specify) - - R

(Indicate briefly rationale for recommendations above/or write additional remarks):

Fer e g P g (ranatire) /11}‘?; OTHER REQUIRED SIGNATURES DATE

26. Recommendations {Agency Head/Designee ,xg:ZZ:;éﬁi:;? 8/1/75

in paragraph 25 "
' ‘\}'\\.-NQL‘];L-""\\‘\\\&J L S 2'-j§'-';(
]

State/Deszgnee e
§-13-75_

véd [ ] Disapproved
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